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HUONG DAN SI’ DUNG MAY CHAM CONG K14, K40, K21, K40, K70 (K SERIES)

1. Hwéng dan ding ky nhan vién méi 1én mdy cham céng va khai bdo nhan vién méi
vao phan mém cham céng:
1.1.  Ddng ky nhan vién 1én mdy cham céng:
- Tl ban phim cGia may chdm cong, ban 4n va gi dé khoang 3 gidy phim M/OKk,
man hinh ctia may hién thi nhw hinh dwéi:

caidatca

Qld.liéu Ghi nhan

- Tai man hinh hién thi Menu cia may cham cong lic nay (May dang & lwa chon
Ngwei ding), ban bdm phim M/Ok dé vao danh muc Ngwei dung, ltic nay man
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hinh sé hién thi nhv duw®

- Taiday ban b&dm M/Ok dé vao luén muc Thém nhan vién (Thém N.V), sau khi ban
vao danh muc Thém N.V, man hinh sé hién thj nhw hinh dwéi:

Them N.V

B.phan

Quyen Mhan vien

- Tai day ban sé thdy may tw dong cap cho nhan vién méi 1 ma ID, ban nén ghira
gidy s6 ID nay twong (rng v&i Ho va tén nhan vién chuan bj dat van tay vao dé dang
ky.

- Ban dung miii tén 1én xudng d& xuéng muc Dang ky van tay, rdi ban bAm M/Ok.
Sau d6 man hinh sé hién thj nhw hinh duéi day:
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bang ky van tay(2-0)

Pat van tay...

- Ban yéu ciu nhan vién dat van tay vao méat doc van tay 03 1an, mdi lan may sé bao
hiéu tiéng “bip”, ban nh&c nhan vién hoi 4n van tay xuéng mét doc d& may nhan dién
tét van tay cGia nhan vién.

- Sau khi dat xong 3 1an, néu chwa thanh cong may sé& bao “Xin the lai” va ban lai yéu
cau nhan vién thyc hién lai.

- Néu thanh céng, man hinh cia may sé hién thi nhw hinh dwéi day:

bang ky da thanh cong

- Sau khi dang ky xong van tay, man hinh sé quay tré lai nhw hinh dwéi day:
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Thém MY

Tong ¥T: 1
M. ma

The

B. I:I h -:;.1 il

Quyen

- O day ban sé thay ngay dong VT (van tay), Téng VT luc nay sé thé hién sb van tay
ban da dang ky. Xong viéc dang ky van tay cho nhan vién nay, ban dung mdai tén Ién
xudng, chon muc M/OK dé lwu van tay ctia nhan vién nay lai.

1.2.  Khai bdo nhan vién méi Ién phan mém cham céng VAS 3.0, Phan mém Wise
Eye On39:

=> Tlr menu May cham céng = Tai nhan vién vé may tinh

: ﬂ -@ ’é E - Wise Eye On 89 [Bing nhap: admin]

G AR May cham cing eI R L Te Y Chamcingvabdobidu  Hoatdongtir mdychd  Wise Eye

B xnal bso may cndm cﬁl‘,létlll Tainhan vién vé maytinh | "~ ——r———

) f — ST T ) Hoat dong khac
B Taidb g chim cing i Tainhan vien len may cham cong .

yehamebng O
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3) Bim CAP NHAT dé luu lai

) ) |  Dif liéu | Maychamcong

Cardatchamcong Chamcongva bao biéu Hoat dongtu’

— http://maychamcong.org.vn — 04.37676825 — 04.37917133

may chu

Wise Eye

Thing tin céng ty i

Khai bao chirc danh

Khai béo pm‘Zban © Knaibdongay &
@, Quan Iy nhan vién

./ Phan quyén
a Mguéi dang nhap

(2 chondilisu

CiWiseEyeOn39\DatalWiseEyeOn

9.mdb s Quyén dang nhip

=) D8imatkhiu

T

% Quan Iy nhan vién 3|

@ INhan vién méi

- I-Bnhnh&l\ueﬂ

=-[C] INhan vién méi (105)

[l [][][}[12 Ho va tén
[ 00003:0000
- Fleb 00106:00106 54m véo s6,
e 00121:00121
s 00123:00123
[l 00140:00140
e 00141:00141
e 00166:00166
--[Clefs 00189:00189
- [Clefs 00192:00192
-[Clefs 00265:00265
--[Clefe 00288:00288
-[Clefs 00361:00361
[Clefs 00468:00468
.[Flei 00501:00501
. [Flefs 00502:00502
I s 00503:00503
[l 00504:00504

I - [Clefb 00505:00505
[l 00506:00506
s 00507-00507
[Pl 00508:00508

khong tich vao 6 wﬂ

Gidi tinh
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Théng tin trén may cham cdng

M4 cham céng 2 Nhap tén KHONG diu
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Tén cham cong
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==

Chuyén nhan vién vao phong ban

| ) Vao D Liéu = Quan ly nhan vién

2 ) Panh dau check vao nhéan vién can chuyeén
3 ) Bam Déi Phong Ban

4) Chon Phong Ban can chuyén dén

5) Béim vio dong Shenmotphong ban réi nhip chudt tai day
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Tai tén nhdn vién lén may cham cong ( Khi nhdan vién cham cong sé hién tén lén )

= Vao may cham cong —> tai nhan vién l1én may cham cong

i {D E E i ‘Wise Bye On 3 |Bang nbdp: admn] ] e
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1 ) Bam chon Céng Ty
2 ) Panh diu check tat ca nhan vién
3) Bam Chuyén Xuong
4) Bam Tai lén may cham cong
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1) Vao Menu CAI DAT CHAM CONG
2') Sap xép lich trinh cho nhan vién
3 ) Chon phong ban can xép lich trinh

5) Bam vao miii tén s& hién ra lich trinh da tao=> chon lich trinh

=
=
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2. Hwéng dan x6a nhan vién trén mdy cham céng:
- Tl ban phim may chdm céng, ban &n va gilr d& phim M/Ok khoang 3 gidy, man hinh
sé& hién thi cac danh muc ctia may chdm céng, ban vao danh muc Ngwei dung (badm
phim M/OK) nhw hinh du&i:
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d.liéu Ghi nhan

- Tiép theo, man hinh sé hién thi nhw hinh dui:

Them N.V

- Ban dung miii tén 1&n xudng, chon danh muc Q.ly N.V (Quan Iy nhan vién), bAm Ok,
man hinh tiép tuc chuyén sang danh muc Quan ly nhan vién nhw hinh dwéi:
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- Taiclra sb nay, ban mudn xéa nhan vién nao thi chon t&¢i ma nhan vién dé, rdi bAm
phim 0 dé xéa nhw huéng dan ctia may chdm cong.
3. Hwéng dan cai dit dia chi ip trén mdy cham céng:
- Ban vao Menu cGia may cham céng, sau d6 dung mi tén lén xudng chon danh muc
Hé théng (b4dm OK) nhw hinh duwéi day:

Ngudidung C.datP.ban caidatca

Ql d.lidu Ghlrhan Thdng tin
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- Sau khi vao danh muc Hé thdng, man hinh sé hién thi nhw hinh duéi:

M3 cong viec

Cap nhat phan viing

Dia chi IP
Ldp mang
Cong
dhcp

mat khau

- Tai day, ban dat IP cho may chdm céng theo dai IP ciia mang LAN ctia cong ty ban,
1 dia chi IP tly y nhwng khong tring véi bét ky thiét bi nao khac ma ban dang st
dung.
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- Sau khi d&t xong IP pht hop, ban bAm M/OK dé Iwu lai dia chi Ip cho may cham
cbng.
4. Hwéng déan tai div liéu chdm céng, dif liéu nhan vién ra USB:
- Ban cém 1 chiéc USB vao may chdm cong.
- Tiép theo ban vao menu ctia may cham céng va chon danh muc QL d.liéu (Quan ly
d@¥ liéu) nhw hinh dwéi:

Lddm

Ngudiding C.datP.ban caidatca Bao cao

Qldliéu | Ghinhdn  Thdng tin

- Sau khi vao danh muc Quan ly di¥ liéu, man hinh may cham cong sé hién thj ra nhw
hinh dwadi day:
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- Tai day, ban muén tai di¥ liéu chAm cong thi chon danh muc Tai div liéu cham
cong, néu ban mudn tai nhan vién vé may tinh thi ban chon mua Tai vé nhan vién.

- Sau khi tai xong, ban rit usb ra rdi cdm vao may tinh va m& phan mém cham céng
dé cap nhat di liéu vira tai vao usb dé cap nhat.

Trang 13



